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Major accomplishments or activities of Executive Council members:
President (Dwayne Todd):
· Met all individual goals set for my role this year
· Successfully filled all Executive Board roles with qualified individuals
· Led review of OCPA Vision 2004; revised and assigned responsibilities to ensure completion by end of board term
· Coordinated Executive Council goal planning effort
· Designed, administered, and reported results of OCPA Membership Survey
· Led effort to update OCPA logo

· Instigated Great Lakes Journal concept and preliminary discussion with other state associations

· Participated in minor board restructuring discussion to fill needed roles and streamline efforts
· Presented at the Careers Conference and presided at various sessions at the Annual Conference
· Wrote President’s Pen and other articles for OCPA Newsletter
· Renewed OCPA status as non-profit organization with Secretary of State’s Office
· Reviewed all previous Presidents’ files not currently archived for submission to National Student Affairs Archives at BGSU
· Represented OCPA at ACPA Summer Leadership meeting and ACPA Annual Convention
· Participated in discussions to help define relationship between ACPA and state associations

· Communicated with ACPA regarding OCPA activities
President-Elect (Kathy Morris):
· Represented OCPA in ACPA Summer Leadership meeting and ACPA Annual Convention

· Supported and ensured the success of OCPA’s major professional development programs

· Coordinated Professional Development Team discussion to evaluate event policies and expectations

· Recruited attendees and presented at Careers in Student Affairs Conference and Annual Conference

· Assisted Holly Reynolds in securing co-sponsorship for Support Staff Conference with SOCHE

· Assisted Dwayne Todd in proposing changes to the Executive Council structure to help clarify roles, increase communication, and provide improved efficiencies

· Identified and secured commitment from candidates to fill appointed positions for 2006-2007 board year
Past-President (Amy Lahmers):
· Coordinated OCPA election process.  Congratulations to our newly elected Council members!

· President-Elect:  Tracy Benner

· Treasurer:  Erica Lee

· 4-Year Public Member-at-Large:  Vivek Arunkumar 

· 4-Year Private Member-at-Large:  Eric Fulcomer

· 2-Year Member-at-Large:  Patrick Dymarkowski

· Graduate Student Member-at-Large:  Colette Masterson

· Coordinated fundraising campaign for the ACPA Educational Leadership Foundation to honor  Susan Eklund-Leen, OCPA’s only two-term President, who was selected as a 2006 ACPA Diamond Honoree Award Recipient.  24 individuals contributed and more than $1,200 was raised (total overall Diamond Honoree campaign raised $15,990)

· Corresponded with Paul Putman regarding recognition of 30th Anniversary of OCPA at Annual Conference.  Presented history booklets, history presentation, and awarded Lifetime Member Pins and Service Pin Awards at OCPA Annual Business Meeting.

· Submitted OCPA’s award nominations for the ACPA State/International Division Awards

· Outstanding State/International Division Award

· Innovation Award (2004 Careers in Student Affairs Conference)

· Corresponded with Membership Team as well as Presidents throughout the year to assist with accomplishment of individual and group goals
Treasurer (Tracy Benner):
· Developed the 05-06 budget proposal in conjunction with the tri-presidents
· Deposited membership, conference and workshop registration fees into checking account and processed credit cards for payment
· Processed and mailed payments as requested by Board members
· Developed with feedback from Executive Board conference budget planning guide
· Developed with feedback from Executive Board mileage reimbursement guidelines
· Assisted conference and workshop chairs with budget development
· Assisted grants chair with sponsorship communications and details
· Communicated with accountant to assure on-time submission of 04-05 taxes
· Coordinated use of PayPal payments with Annual Conference and Membership Chairs
· Coordinated financial processes training for new board members
· Developed 06-07 budget draft
· Account balances as of 5/30/06:  
· Checking - $ 23,892.49
· Annual Conference money market - $ 2040.38
· PayPal account - $ 5732.99
Secretary (Michael Griest):

· Completed a year-end membership report to be shared with the general membership in August
· Maintained Yahoo Groups site, and trained new members on it’s use

· Maintained accurate minutes of all OCPA Board meetings, and submitted them to the website for posting.

· Served on the planning committee for OCPA/SOCHE Support Staff Conference
· Served as a member of the Awards Committee for the Annual Conference

· Solicited donations for the silent Auction at the Annual Conference

Graduate Member-At-Large (Brittney Black):
· The following colleges are represented with campus liaisons:

Bowling Green State University

Cleveland State University

Kent State University

Miami University

Ohio University

The Ohio State University

University of Akron

University  of Cincinnati

University of Dayton

University of Toledo

Wright State University

Youngstown State University

· Corresponded via e-mail to liaisons in reference to:

· Professional development activities including call for programs and conference information

· Job postings online for students

· Forwarded OCPA newsletter, submission deadlines, information regarding award nominations

· Request for information about their campus

· Created and sent Holiday Greeting to all OCPA Graduate Student members

· Drafted initial forms for mentoring program and worked on further developing the program for new graduate student members
· Served on Annual Conference Planning Committee

· Finalized details for case study: awards/prizes, certificates, and judges.

· 7 teams participated representing the following institutions:

Bluffton University

Florida State University

Heidelberg College

Kent State University

Miami University

Ohio University

Thanks to the judges: Ms. Connie Dubick, Dr. Anne Hornak, Dr. Dafina Stewart, Dr Michele Welkener.

· Began communication with the next Graduate Member-at-Large to ease her transition and allow her to enter the position with a working knowledge, enabling her to get started right away

2-Year Institution Member-At-Large (Janet McDermott):
· The following colleges are represented with campus liaisons:

COLUMBUS STATE COMMUNITY COLLEGE

CINCINNATI STATE TECHNICAL COLLEGE

CUYAHOGA COMMUNITY COLLEGE

EDISON STATE COMMUNITY COLLEGE

HOCKING COLLEGE

JEFFERSON COMMUNITY COLLEGE

NORTHWEST STATE COMMUNITY COLLEGE

RHODES STATE COLLEGE

SOUTHERN STATE COMMUNITY COLLEGE

TERRA COMMUNITY COLLEGE

TRI-C COLLEGE

WASHINGTON STATE COMMUNITY COLLEGE

OHIO STATE UNIVERSITY/NEWARK

OWENS COMMUNITY COLLEGE

SINCLAIR COMMUNITY COLLEGE

· Updated current information and sample materials

· Recruited seven additional campus liaisons

· Spoke at a Ohio Council for Student Development meeting about OCPA and to recruit additional campus liaisons

· Sent information about current liaisons to newsletter to welcome and thank them for fulfilling this role

· Corresponded via e-mail to liaisons about:

· Professional development activities including call for programs and conference information

· A summary of key information from the board meetings 

· Forwarded OCPA newsletter, information about awards nominations, information about open board positions

· Request for information about their campus

· Summary from conference opportunities

· Presented at Careers in Student Affairs conference 

· Served on Awards Committee

· Attended OCPA annual conference

· Talked with candidates interested in 2-year member at large position

· Wrote newsletter article in regards to 2-year institutions

· Organized materials for transition of new person to the position

4-Year Public Institution Member-At-Large (LuAnn Coldwell):
· Recruited campus liaisons at each 4-year public institution (2 liaisons at OSU and Miami Univ.)

· Remained in contact with liaisons during board year, and included membership recruitment information in each correspondence

· Assisted in recognizing campus liaisons at Annual Conference

· Provided input regarding future improvements to Member-At-Large and Liaison roles

4-Year Private Institution Member-At-Large (Eric Anderson):
· The following institutions are currently represented with Campus Liaisons:

Antioch College

Ashland University

Baldwin-Wallace College

Bluffton University

Capital University

Case Western Reserve Univ

Cedarville University

College of Mount St. Joseph

College of Wooster

Columbus College of Art and Design

Defiance College

Denison University

Heidelberg College

Hiram College

John Carroll University

Kenyon College

Lake Erie College

Lourdes College

Malone College

Marietta College

Mount Vernon Nazarene Univ

Muskingum College

Notre Dame College of Ohio

Oberlin College

Ohio Dominican University

Ohio Northern University

Ohio Wesleyan University

Otterbein College

Tiffin University

University of Dayton

University of Findlay

University of Rio Grande

Urbana University

Ursuline College

Wilberforce University

Wilmington College

Wittenberg University

Xavier University

· The following institutions are NOT represented with Campus Liaisons:

Mount Union College

Walsh University

· Ongoing activities related to work with Campus Liaisons:

· Recruited Campus Liaisons to fill positions at 40 Ohio institutions (95% success)

· Sent requests for OCPA News items and compiled information for newsletter

· Distributed the OCPA newsletter to student affairs staffs through Liaisons

· Sent membership increase assistance request (from Angela Harris) to Liaisons

· Distributed information related to the annual conference, including call for programs, conference registration, and targeted marketing to student affairs departments (see below)
· Created list of conference programs divided by topic area (e.g., Residence Life, Career Services) to more effectively attract participants to the conference; sent this list to Campus Liaisons, asking that they forward the lists to the appropriate staff members
· Distributed a variety of information to student affairs professionals through Liaisons (e.g., OCPA newsletter, call for programs, conference registration, targeted conference program marketing, job postings)
Faculty Liaison (Dafina Stewart):

· All 4 goals that I identified at the beginning of the year have been accomplished or have begun:

· MS Access database for Ohio HE/CSP faculty has been completed

· At least 20% of faculty in the state as OCPA members

· 29.5% of faculty in the state have begun or renewed their OCPA membership (according to February membership database*)

· Coordinated a faculty panel for the 2005 Careers in Student Affairs Conference

· Submitted and facilitated a faculty roundtable session at the annual conference

· Recruited faculty judges for the 2006 Dubick Case Study Competition

· At least 20% faculty attendance at annual joint conference

· 24% of faculty in the state registered for the joint conference

· Participated in initial conversation with planning group to develop a regionally focused student affairs journal

· Also procured faculty feedback to help in forming the idea

(Notes about the membership tally – Not all full-time faculty identify themselves as “teaching faculty” when giving their primary area of responsibility. Some identify themselves as academic advisors. Consequently, I identified faculty by going through the names and titles as listed in the membership database.)
Membership/Records (Angela Harris):
· Continued to manage and update OCPA Database.  OCPA database is the most accurate, having only active and paid OCPA members in database.

· Created an informal document for OCPA President, Dwayne Todd, regarding recruitment strategies for members at large.

· Created an informal documents for OCPA President, Dwayne Todd, regarding how OCPA database is managed and how information is stored.

· (In process) of updating membership form and submitting it to Technology Chair to put on OCPA website.

· Heavily used OCPA brochures and sent to various colleges and used at conferences and events.

· Continued to contact OCPA members whose membership had expired or almost expired to retain them
· Created an OCPA Life Members list only.

· Currently, OCPA has 238 members.

Volunteer Coordinator (Donna Lamb):
· Met with Board on September 16, 2005 to discuss the needs of Conference Program Coordinators for Volunteers and how we can work together.

· September 30, 2005 emailed all members who indicated an interest in volunteering.

· October 1, 2005 – emailed all members who indicated an interest in assisting with the Career on Student Affairs.   Responses were forwarded to the Conference Committee.

· December 19 – sent letters to those OCPA members indicating an interest in helping with OCPA annual conference.  Responses were forwarded to the conference committee.

· December 22 – emailed the same group as above as a follow-up to the letters sent to double-check U.S. postal addresses.  Email responses were also forwarded to committee.

· Created a Handout that was to be put in the conference packets given out at registration at the Annual Conference.  The handout asked the question, “Interested in Volunteering for OCPA?”

Historian (Paul Putman):
· Updated OCPA history document, last updated in 1995 (print and electronic versions); distributed to participants at Spring 2006 conference
· Interviewed four past presidents and transcribed three interviews documenting personal and historical information

· Developed and delivered 30th anniversary history overview for general business meeting with the help of Amy Lahmers & Mike Griest

· Documented OCPA 2005-06 activities; gathered materials for archives from past-president and other board members
Government Relations (John Berry):
Report Unavailable
Newsletter Coordinator (Carrie Wissinger):

· Increased overall amount of articles appearing in newsletter

· Started “spotlight” on a higher ed admin/CSP graduate student in an Ohio graduate program

· Increased amount of articles in newsletter from general membership (not just board members)

· Established new deadline for Winter 2005 newsletter
· Collected information for Winter 2005 newsletter

· Updated design of newsletter
· Compiled information into new newsletter format

· Attended OCPA Conference

· Co-presented at OCPA Conference

· Established new deadline for Spring 2006 newsletter
· Solicited articles and post-conference information for Spring 2006 newsletter articles

· Updated newsletter design

· Compiled articles, information, and photos

· Distributed Spring 2006 newsletter

· Established new deadline for Summer 2006 newsletter

· Compiled articles, information, and photos for distribution (June 5th)

Technology Coordinator (Janice Gerda):
· Updated Board information from the transition meeting, including new minutes, revised Executive Committee listing and contact information, and message from the president
· Added and updated conference information for the Support Staff Conference 2005 and Careers in Student Affairs Conference 2005, as directed by conference chairs

· Created annual conference 2006 webpage and kept it updated with relevant information from various sources. Sample items: welcome letter, conference registration, accepted conference sessions, conference schedule, case study, Night on the Town, call for programs, general business meeting documents.

· Created combined OCPA and OASPA awards webpage

· Uploaded latest newsletter and Board minutes (throughout year)

· Updated webpage listings of due dates to reflect coming, expired, and extended deadlines (throughout year)

· Added and removed Ohio job listings from the webpage as sent to me, or as I saw them on other sites/listservs (throughout year)

· Added Diamond Honoree information to home page and arranged for KSU donation to the Silent Auction

· At the request of the Historian, developed a time line of the establishment of OCPAonline.org and forwarded early, key emails to him

· Renewed domain name "OCPAonline.org" for three years

· Updated annual conference webpages and information.

· Removed conference link from index page

· On Conferences page, moved conference to archives and listed wrap-up link

· Changed annual conference deadlines to say “closed”

· Changed access permissions on registration pdf so no printing allowed

· Created “wrap up,” and sections for keynote, programs, awards, case study

· Listed case study results and award winners

· Uploaded all handouts for sessions, mailed by Abby Ghering

· Uploaded conference evaluation results

· Created Assessment page and uploaded/added links for all materials submitted

· Added “Assessment” link to the left bar of every page on the site

· Added Support Staff Conference2006 to the Conferences page, and uploaded/linked the call for programs

· Uploaded most recent History of OCPA document to the site

· Added voting announcement/link to index page, per Amy Lahmers – removed after voting deadline

· Added volunteer/join OCPA form to index page– removed after deadline

· Updated awards page with 2006 winners

· Added allied conference and job postings as requested

· Uploaded Executive Council goals for the 2005-2006 board term and a Mid-Term Executive Council Report, per Dwayne Todd

· Created link for Member Survey per Dwayne Todd, removed after deadline
· Repaired dead links and other general clean up

· Submitted info for spotlight feature for the newsletter

· Sent OCPAonline.org flyer for use at the ACPA table

Diversity Coordinator (Corey Posey):
· Coordinated annual Diversity Pre-Conference; Involved undergraduate students in conference 

· Met with new Diversity Chair and shared insights for the upcoming year.  Key suggestion - Develop OCPA Diversity goals at board meeting. 

· Served as contact person for persons of color who recently moved to the area. 

Development Coordinators (Kathy Titus-Becker and Robin Gagnow):
· Will be presenting at the upcoming 2006 OCPA Support Staff Conference in Springfield, Ohio at Wittenberg University.  Topic: “Learning How to Manage Projects and Deadlines Before They Manage YOU.”
· Attend the Transition Meeting  on June 2, 2006, and forward my notes and later forward my forms by email to Joel Daniels (new Development Chair)

· OCPA/OASPA Conference Sponsorship – sent letter to each sponsor with Certificate of Appreciation

· Encourage 2007 OCPA/OASPA Sponsorship (provide date for 2007)

· Established sponsorship level program with defined benefits for each level of giving

· List of 2006 Sponsors:

· Huskie Rental

· Sauder

· ASI/Maytag

· Marketing Team

· Aramark

· IDEGY

· Premier Agenda

· The Marketing Team

· Raised about $4900 in sponsorship

· Work with Kathy Morris Titus as Co-Director. She coordinated the Silent Auction at the Conference – provided some fundraising items.

· Work with Amy Lahmers in contacting previous OCPA Executive Board Officers in supporting Dr. Susan J. Eklund-Leen for the Diamond Honoree Award. Contact 10 individuals and six made donations

· Attend the ACPA Diamond Honoree and Donor Reception on  March 20, 2006

· Attend the OCPA/OASPA Conference, February 1-3, 2006, presented the following topic: “Customer Service: Hitting the Target”

· Attend the Career in Student Affairs Conference on Saturday, October 22, 2005, and presented on the following topic: “So You Want a Career in Student Affairs? What’s Your Next Step?”  Also served on the planning committee.

Careers in Student Affairs Conference Chairperson (Kim Ferguson):
· Provided an affordable professional development conference opportunity for undergraduate and graduate students interested in Careers in Student Affairs
· Provided a diversity of helpful and informative learning opportunities/workshops with knowledgeable professionals from all around Ohio serving as presenters
· Developed opportunities for undergraduate, graduate, and new professional staff to network with Student Affairs professionals from across the state
· Assisted with marketing the conference to underrepresented populations interested in attending the Careers in Student Affairs conference.  Registered two (2) OMUSFA participants.
· Expanded participant knowledge of the different graduate school programs and assistantships in Student Affairs
· Generated revenues to support the annual OCPA/OASPA Conference
· Assisted with pre-planning for 2006 Careers in Student Affairs Conference
· Prepared materials to assist with easing the transition/ensuring success for the 2006 Chair, Careers in Student Affairs Conference
· Total attendees for 2005 Careers Conference = 126 (5 faculty, 24 professional staff, 71 undergraduate students, 2 post-baccalaureate, 24 graduate students)
Annual Conference Chairperson (Jennifer Vestal):
· Ohio’s Student Affairs Professional Conference was successful due to leadership, coordination, and thoughtful planning by a dynamic Conference Planning committee.  This committee was a collective representation of OCPA/OASPA membership and allowed for a united approach to the planning of the conference.

· The Resume Review was staffed by careers services professionals and structured to give greater opportunity for interested parties to have resumes critiqued at designated appointment times as well as allow for walk in resource collection and resume review as space permitted.

· Pre-Conference workshop planning was more closely aligned with the annual conference planning.  In addition to the Diversity Pre-conference workshop – two additional pre-conference topics were held targeting senior and mid-level management positions (TARGET OHIO and Assessment).

· Conference call for programs, registration, recruitment for events, and evaluations were conducted in an electronic format, conference planning meetings were held via conference phone call to discuss business and follow up emails to work out details.
· Emails highlighting aspects of conference to targeted groups were part of the conference publicity.

· Concurrent session presenters were asked to submit their handouts/materials electronically and all materials were available at the OCPA website following the conference. 

· The conference hosted a 1st time attendees reception prior to the keynote which was well attended and promoted both organizations and gave individuals tips on making the most of the conference.

· The “Night on the Town” option (a part of Thursday night conference festivities) lacked interest and/or many attendees.

· Silent Auction action helped create a buzz around vendor areas and thanks to vendor sponsorship, the conference covered all costs.

Workshops/Preconferences Chairperson (Erica Lee):
· Nominate Amy Lahmers for the ACPA Outstanding State/International Division Leader Award
· Coordinated annual conference, pre-conference workshop, "Target Ohio."
· Coordinated conference proposals for 2005 Careers in Student Affairs Conference
· Accepted nomination and ran for 2006-2008 OCPA Treasurer
· Attended all OCPA Executive Board meetings
Support Staff Conference Chairperson (Holly Reynolds):
· Met with Cindy Thomas from Southwestern Ohio Council for Higher Education (SOCHE) in regards to a partnership for the Support Staff Conference and responsibilities of each organization for the conference
· With the assistance of Kathy Morris, we will be co-sponsoring the annual Support Staff Conference with SOCHE on Thursday, June 29th at Wittenberg University in Springfield, Ohio

· Achieved all goals prior to the conference

· Improved attendance to the 2006 conference with 64 registered attendees to date (final numbers will be available on June 16th)

· Secured solid & pertinent presenters and presentation topics (solid keynote presenter secured, selected 6 out of 9 program proposals)
· Partnered & co-sponsored conference with another organization (SOCHE)
Awards (Betsi Phalen and Holly Reynolds):
· Coordinated nomination and selection process for all annual awards
· Planned and conducted awards ceremony in conjunction with OASPA at annual conference

· Reported award winners to ACPA for creation of plaques

· Provided certificates to winners at annual conference

· Recipients were:

	Phillip A Tripp Distinguished Service Award
	Michael D. Coomes
	Bowling Green State University

	Gerald A. Saddlemire Mentor Award
	Kimberly M. Ferguson
	Capital University

	Mark G. Noffsinger New Professional Award
	Laura Wilmarth
	Baldwin Wallace University

	Innovative Program Award
	The Focus Center
	Cleveland State University

	Robert F. Rodgers Graduate Student of the Year Award
	Rose Ackerman
	Bowling Green State University

	Undergraduate Student Leader Award
	Kyle Williams
	Otterbein College

	2006 Case Study First Place
	Reagan Ellis
	Florida State University

	2006 Case Study First Place
	Leslie Hahn 
	Miami University
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