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Ohio College Personnel Association


Executive Board Meeting

Wednesday, February 2, 2005, 5:00-6:30 pm
Radisson Hotel Worthington
Members present: Amy Lahmers, John Berry, Tracy Benner, Nicole Ray, Janet McDermott, Amanda Suniti Niskode, Eric Anderson, Dafina Stewart, Angela Harris, Donna Lamb, Paul Putman, Erica Lee, Janice Gerda, Dwayne Todd, Mike Griest, Kristan Hausman, Kathy Morris, Holly Reynolds

Members not present: Michelle Ocepek, Amy Greenland, Amber Prekler, Corey Posey, Kim Ferguson, LuAnn Linson Coldwell
I.
Call to order  5:30 pm
II.
Review Agenda and Approval of Minutes from November 15, 2004
III.
Officer Reports

a.  Past President - John M. Berry
 

· Prepared materials for presentation at joint OCPA/OASPA conference.  Specific focus paid to presentation items for OCPA Business Meeting – Executive Council structural revision, By-Laws changes, election nomination solicitations. 

· Collaborated with current OCPA President, Amy Lahmers, regarding OCPA organizational issues and growth items. 

· Served on the Careers in Student Affairs planning team. 

· Confirmed receipt and processing of OCPA awards via ACPA national program.

· Assisted with logistical program generation for Support Staff Conference. 

 

 
b.  President - Amy Lahmers


Amy thanked Kathy, Corey, Tracy, Nicole, Holly, Angela, Dwayne and the entire conference committee for their hard work and dedication to making the conference a successful event.  She also reminded everyone about dinner following the meeting at 6:30 at Champps at 270/23.  Amy asked folks to update the OCPA roster and sent a copy around the room for edits.  She also asked those in appointed positions to complete a form indicating their interests in staying involved on the Council or stepping down for 2005-2006.  She asked everyone to return the forms to her by the end of the Conference.  

Amy shared that Joanne Risacher, Past President of OCPA, contacted her about the possibility of OCPA contributing to the ACPA ELF Foundation to honor ACPA Diamond Honoree Nominees from Ohio: Ann Bowers, Archivist for the National Student Affairs Archives, Bowling Green State University; and Susan Jones, faculty member in the Higher Education and Student Affairs Program at Ohio State University.  After brief discussion John Berry moved that we donate $50 for each Ohio nominee for a total of $100.  Amanda Suniti Niskode seconded the motion.  Motion passed.

Amy reported the following activities:
· Coordinated electronic vote in December and reported results to Executive Council

· Submitted revised OCPA Diversity Statement to ACPA

· Corresponded with Corey Posey regarding Diversity Workshop

· Corresponded with Kathy Morris regarding Annual Conference

· Corresponded with ACPA President, Jeanne Steffes and Conference Keynote Speaker, Peter Magolda regarding conference logistics

· Assisted Holly Reynolds in reviewing OCPA Award submissions

· Working with Paul Putman on Conference Program Session on OCPA History

· Compiled agenda and corresponded with Executive Council Members in preparation for General Business Meeting 

· Corresponded with John Berry regarding OCPA elections and prepared election flyer for conference packets

· Received OCPA lifetime member lapel pins and service lapel pins from Cindy Mako Robinson (OCPA Past President) 

· Assisted Amanda Niskode in finding campus liaisons from Ohio State’s Columbus campus

· Corresponded with Angela Harris regarding OCPA membership information

· Wrote President’s Pen for OCPA News

c.  President-Elect - Michelle Ocepek - Absent
 

d.  Secretary- Amy Greenland - Absent 

 e.  Treasurer - Tracy Benner
· Deposited membership fees totaling: $1500.00

· Deposited registration fees from Careers Workshop totaling: $30.00

· Deposited registration fees from the Annual Conference totaling: $16,540

· Deposited sponsorship fees from the Annual Conference totaling: $500.00 

· Processed payments for Careers Workshop totaling: $55.00

· Processed payment for President from Discretionary Fund totaling: $100.00

· Processed payment for accountant totaling: $4.60

· Processed payment for OCPA Archives annual donation totaling: $300.00

· Communicated with past treasurer about submission of 03-04 taxes. 

· Set up OCPA PayPal account and Yahoo! email account to be used for PayPal communications.

· Coordinated use of PayPal payments with Annual Conference and Membership Chairs.

· Communicated with Careers Workshop chair about collecting payment from attendee who did not pay on-site.

· Communicated with President and Diversity Chair about Diversity Pre-Conference workshop budget.

· Communicated with Annual Conference Chair regularly about registrations and hotel accommodations.

· Account balances as of 1/31/05:  

· Checking - $31,947.10

· Annual Conference money market - $2013.83

· PayPal account - $1798.21      

	Monthly Treasury Summary
	

	January, 2005

	
	
	
	
	

	Balance Forward
	 $        15,672.92 
	
	
	

	
	
	
	
	

	 Total income
	 $        18,900.82 
	
	
	

	 Total expenses
	 $             105.82 
	
	
	

	 Income less expenses
	 $        18,795.00 
	
	
	

	
	
	
	
	

	End of January Balance
	 $        31,947.10 
	
	
	

	 
	 
	 
	 
	

	Income
	
	Notes
	
	

	
	
	
	
	

	Membership 
	 $          1,160.00 
	56 memberships
	
	

	Conference 
	 $        17,710.82 
	(reg & some mem.)
	
	

	Careers in Student Affairs
	 $               30.00 
	1 CC registration
	
	

	Support Staff Workshop
	
	
	
	

	Workshops
	
	
	
	

	Pre-Conference Workshops
	
	
	

	 
	 
	 
	 
	

	Total January Income
	 $        18,900.82 
	
	
	

	
	
	
	
	

	
	
	
	
	

	Expenses
	
	
	
	

	Account
	
	Payee
	Notes
	Check #

	Tax Accountant
	 $                  4.60 
	Oatney & Associates
	tax filing fees
	#1595

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Bank Fees
	 $               39.94 
	Huntington 
	CC Lease pmt
	

	Bank Fees
	 $                  9.50 
	Huntington 
	CC monthly fee
	

	Bank Fees
	 $               51.78 
	Huntington 
	CC Processing fees

	Total January Expenses
	 $             105.82 
	
	
	

	
	
	
	
	

	 
	 
	 
	 
	

	
	
	
	
	

	PayPal Account Balance as of January 31, 2005
	 $       1,798.21 
	

	
	
	
	
	

	
	
	
	
	

	Money Market Account Balance as of January 31, 2005
	 $       2,013.83 
	


f.  Member At Large Reports

i.  4 Year Public- Amanda Suniti Niskode
· Communicated with liaisons for the following institutions: BGSU, Central State, Cleveland State, Kent State, Med College of Toledo, Miami U., OSU, OU, U. of Akron, U. of Cincinnati, Wright State, Youngstown. Looking to adapt each liaison position to fit the needs of the respective institution (i.e. information collection/dissemination, recruitment, etc.)
· Attempting to recruit members (and then a liaison) from Shawnee State (currently has no OCPA members): no progress at this time.
· Liaison Positions in the process not filled: NEOUCOM, U. of Toledo
· Sent out 2 comprehensive messages to all OCPA members (included call for programs, fall and spring conference information, awards information, requested news items etc.) including the following items: annual conference, newsletter submission deadlines, spring workshops, did you know? (making them aware of the job postings online at ocpaonline.org), nominations for awards, article regarding research at public institutions, campus liaison updates, suggestions...
· Solicited newsletter items 
· Distributed/will distribute the OCPA newsletter
· Meeting with OSU liaison at conference to help her further understand her position.
· Looked into the possibility of a moderated listserv for my constituent members- learned that this was not possible due to technological limitations.

ii.  4 Year Private - Eric Anderson

· Recruited Campus Liaisons at Ohio Northern University and Wilberforce University
· Sent information through Campus Liaisons (call for programs, fall and spring conference information, awards information, requested news items etc.) 

· Campus Liaison positions not filled: Franciscan University of Steubenville, Malone College, Walsh University

iii.  2 Year - Janet McDermott
Janet reported that she has been continuing to make contacts at 2-year institutions.  She asked the Executive Council to forward any contacts they have to her so that she can follow-up.

· Attending Annual conference and Diversity pre-conference.

· Made a general flyer advertising the Campus Liaison opportunity.  Using this at the conference and at a recent OCSD meeting.

· Attended the OCSD meeting in January to give them an overview of OCPA and the campus liaison positions.  Asked for their assistance in filling vacant campus liaison positions.

· Promoted annual conference through campus liaisons and members of OCPA who are working at 2 year colleges.

· Added a campus liaison to Terra Community College, Rhodes State College, Edison State Community College, and Northwest Community College.


iv.  Graduate- Nicole Ray
· Finalized details for case study: awards/prizes, certificates, and 
judges.

· We have 7 teams participating! 

· Communicated with liaisons information about the annual conference, 
newsletter submission deadlines, job postings online for students at 
respective institutions, etc.

· Continuing to work on solidifying relationship with some institutions.

· Distributed last OCPA newsletter, will forward the next copy to all 
faculty liaisons.
g.  Faculty Liaison – Dafina Stewart

Dafina shared that she had been in contact with 8 of the 11 Ohio Student Affairs graduate preparation programs.  She is still trying to get in contact with someone at Cleveland State University, Akron University, and Youngstown State University.  She also shared that she has been working with Kim Ferguson to incorporate the Ohio Minority Undergraduate Fellows in Student Affairs (OMUFSA) into the 2005 Careers in Student Affairs Conference.  Dafina also raised the issue of making the Faculty Liaison position an elected position and discussion ensued.  Consensus was to hold off on any immediate action and discuss this possibility for next year’s election (2006).  She is also planning to share a copy of her faculty liaison job description at the General Meeting on Friday.  

h.  Team Reports-Membership 
Membership/Records-Angela Harris




Membership Total as of 2/2/05   212 OCPA Members 
                                        26 LIFE Members 

College and Universities (more than 5 OCPA Members) 

· Ashland University              11 Members 

· Baldwin-Wallace         6 Members 

· Bluffton                        7 Members 

· Bowling-Green           15 Members 

· Capital University              7 Members 

· Cleveland State         5 Members 

· Kent State                      22 Members 

· Ohio State University   28 Members 

· Ohio University         17 Members 

· Otterbein College               10 Members 

· Tiffin                  6 Members 

· Wright State            12 Members 

· Wittenberg                      12 Members 

Diversity in OCPA 

· White                   129 

· African American                14 

· Latino/a                        3 

· Asian/Pacific           2 

· Other                   1 

· We received most of our updated membership forms through the conference registration. 

· Plan to contact LIFE members to make sure information is updated. 

· New membership form is on website (with paypal information). 

· Old applications (anything under 2005) will be sent to archives.                

Volunteers – Donna Lamb

· Contacted several OCPA Board members and conference committee regarding my role with volunteers for the conference.  Will be working with the committee to coordinate volunteers at the conference as well as help out with registration table.

· Meeting with web master to finalize information about volunteering for OCPA.

· Will be working with New Professionals Conference as well as other OCPA programs, i.e., April workshop, Administrative Professionals' conference to coordinate volunteers.

· Will discuss how others see the role of this new position as it relates to OCPA at our meeting on Friday morning.

Historian – Paul Putman
· Paul reported that he and Anitah Bryant were coordinating a session on OCPA’s History for the Conference.  He also requested that Executive Council members assist him in documenting OCPA’s history by emailing him a story/memory of the 2005 OCPA Conference.  He also reported that he contacted Susan Eklund Leen about the nomination for the 2006 ACPA ELF Diamond Honoree Award.  He reported that she was very excited about the nomination. 
i.  Team Reports-Public Relations

Government Relations- Erica Lee

· Sent Chronicle of Higher Education articles to Executive Board

· Coordinated program for the OCPA/OASPA Conference with a representative from The Ohio Board of Regents

· Requested information from the Chronicle of Higher Education regarding a group membership for OCPA Executive Board

· Attended planning committee meeting for Careers in Student Affairs conference at Capital University

Newsletter – Amber Prekler - Absent





Technology-Janice Gerda

Janice reported that she continues to make updates when Executive Council members send information.  The Council expressed appreciation for Janet’s hard work and timely updates.
Diversity – Corey Posey –Absent

Development – Dwayne Todd

Dwayne reported that approximately $5,000 was raised in sponsorships for the conference.  He encouraged Executive Council members to stop by the sponsor tables to greet and thank our sponsors.
j.  Team Reports-Professional Development

Careers in Student Affairs-Kim Ferguson- Absent, but provided the following report

2005 Careers in Student Affairs Conference
Summary of Meeting 

Thursday, January 27, 2005 

Capital University 

Location 

Please rank in order your preference for the 2005 OCPA Conference Location:  

· Ohio State University, Fawcett Center (cost prohibitive) 

· Ohio State University, Newark (first choice) 

· Capital University (second choice) 

· Otterbein College (second choice) 

Dates

Please provide your comments regarding a date. 

· October 22, 2005  

-Conflicts with NACA

Other Conferences 

· The 30th Annual ASHE Conference will be held November 15-19, 2005, at the Wyndham Hotel at Franklin Plaza in Philadelphia, Pennsylvania. 
· NODA national = Nov 5-8 

· ACUI Regional = Nov 4-6 

· NACA Regional = Oct 20-23 

· GLACUHO Conference is the week of November 5-8, 2005

· MMOGSISP?  Was held on October 27-29, 2004 

***May conflict with private colleges and university homecoming 

***Looking for information on dates for GREEK LIFE conferences.  

Keynote Speakers

Still accepting suggestions for a keynote speaker.  Here are some suggestions I received last year: 

· Dr. Roderick J. McDavis, Ohio University (first choice) 

· Dr. Mark Kretovics, Kent State University (second choice) 

· John Berry, The Ohio State University-Newark (second choice) 

· Dr. Sandra Emerick, Cleveland State University (third choice) 

Conference Theme

Please rank in order your preference for the Conference Theme.  Also keep in mind that this is the first time we will host the MUFSA program. 

· "Student Affairs - A Career for This Millennium

Conference Design 

8:30 

Registration Begins 

9:00-9:30
Presenters & Graduate Representatives Briefing—Push Evaluations 

10:00-10:30 
General Welcome—Opening Session with Icebreakers—Shout-Outs (School Representation) 
10:45-12:00 
Graduate School Fair
11:00-11:45
Session I (four sessions offered) 
12:00-12:45
Lunch & Keynote 
12:45-1:00
Prize Giveaway (Encourage schools to bring giveaways representing their institutions) 

1:15-2:00
Session II 
(four sessions offered) 

2:15-3:00
Session III 
(four sessions offered)

3:15-4:00 
Session IV
(four sessions offered)
Suggested Conference Session Topics 

Please add any other topics you think might reach our students.  We especially need to think about how we can reach graduate students.  

· Topics last year were great! 

· Resume review—A must 

· Graduate Prep Programs:  Which way do I Go?—How to Choose a Graduate School Program? 

· Applying to Graduate School 

· Professional organizations: Making sense out of all of them..

· What to Look for in an Assistantship?

· Your Undergraduate Experience—Experiences that Assist in Preparing You for Graduate School and a Career in Student Affairs 

· Keep Erica’s Topic 

· Developing a Personal Profile:  Resume, Professional/Personal Statement, & Portfolio

· Job Search
· Balancing Work/Assistantship with being a graduate student
· Getting Involved in OCPA/ACPA or other organizations
· Publishing
· Presenting at conferences: tricks of trade
· Ethics
***Develop Minority Program Track for Ohio Minority Undergraduate Fellows in Student Affairs (OMUFSA)

***Laptop displaying higher education job websites

OSU FOOTBALL SCHEDULE 

Sat 09/03/2005 Miami (Ohio) Columbus, Ohio TBA
Sat 09/10/2005 Texas Columbus, Ohio TBA
Sat 09/17/2005 San Diego State Columbus, Ohio TBA
Sat 09/24/2005 Iowa Columbus, Ohio TBA
Sat 10/08/2005 Penn State University Park, Penn. TBA
Sat 10/15/2005 Michigan State Columbus, Ohio TBA
Sat 10/22/2005 Indiana Bloomington, Ind. TBA
Sat 10/29/2005 Minnesota Minneapolis, Minn. TBA
Sat 11/05/2005 Illinois Columbus, Ohio TBA
Sat 11/12/2005 Northwestern Columbus, Ohio TBA
Sat 11/19/2005 Michigan Ann Arbor, Mich. TBA

Conference Committees 

Name of Committee 



Committee Chair 

1. Call for Programs


Erica Lee, The Ohio State University 





Dwayne Todd, Columbus College of Art & Design 

2. Keynote Speaker



3. Marketing 

4. Graduate Fair


Kerrie Turney, Capital University 





Sherika Dailey, Capital University 

5. Conference Speaker Gifts, 

      Raffle, Certificates, etc. 

6. Registration 

7. Conference Program  

      (Conference Booklet, Speaker/Graduate School Representative Packets) 

8. Location/Site Logistics 

     (Conference Rooms, Catering, Parking, Directions) 

9. Evaluations 

Committee Volunteers

John Berry, The Ohio State University at Newark 

Sherika Dailey, Capital University 

Kimberly M. Ferguson, Capital University (Chair) 

Lauren Garrett, Capital University 

Joseph Heacock, Capital University 

Erica Lee, The Ohio State University 

Corey Posey, Capital University 

Holley Reynolds, Wittenberg University 

Dwayne Todd, Columbus College of Art & Design 

Kerrie Turney, Capital University 

Christie Wilkerson, Ashland University

Workshops- Mike Griest

Mike reported that despite a scare that the keynote speaker was going to cancel, the Spring Workshop was still scheduled for Friday, April 29 at Wittenberg University.  Mike also reported that Human Resources at Wittenberg would be contributing to the event, so that staff at Wittenberg could attend at no charge.  The cost for the event will be $30 and more details will be forthcoming.

Support Staff –Kristan Hausman and LuAnn Linson Coldwell

Kristan reported that she and LuAnn would be meeting on Friday to finalize logistics, but that it looked like the Reese Center at OSU Newark was going to be too expensive to hold the Conference there again this year.  Other possible locations include the Fawcett Center at OSU in Columbus or the University of Akron.  They are looking at June dates, either the 17th or 24th.

Annual Conference Chair- Kathy Morris
Kathy shared that she was very pleased with how things had come together for the Conference.  She thanked all who have been involved with the planning team and mentioned that approximately 240 were registered for the Conference from 42 colleges/universities and approximately 45 attended pre-conference workshops.

Awards- Holly Reynolds

· Worked with volunteers from executive board in selecting award recipients

· Communicated with Amy Lahmers - she in turn presented it to the executive board about decision on plaques, etc.

· Communicated with ACPA's award chair, John Mueller in regards to having plaque's printed through Josten's plaque program

· Communicated with Mary Ann Begley, OASPA representative via phone to finalize details for awards brochure and plan for awards program

· Participated in Conference Planning Committee teleconference call about conference

· Finalized awards brochure, printed 250 copies for the program, made certificates for award recipients, and finalized script for Thursday evening's program at conference

· Communicated with Amy Lahmers about awards program and presentation of  awards, she reviewed the script and provided feedback.

· Communicated with Janet Foldenauer about volunteer times at the conference.

IV.
Old Business

A.   General Membership Meeting – Amy Lahmers reminded everyone of our membership meeting scheduled for Friday morning, the 4th at 8:30 am.  She asked Executive Council members to bring the agendas that were provided and to be prepared to present their report to the membership.  She commented that she is proud to share the important work that the Executive Council has been involved in this year.
V.
New Business

A. Email communication to membership – Amanda Suniti Niskode reported that she and Angela Harris had looked into the possibility of creating a listserv just for the liaisons, to make it easier for members-at-large to send out email messages.  However, she reported that it was not possible to create a listserv just for this purpose.  Discussion ensued and it was decided that the best option is to utilize our campus IT staff to assist with technology delivery.
B. ACPA Convention Carnival – Amy Lahmers passed around a sign-up sheet to staff the OCPA table at the Carnival to be held on Monday, April 4 from 6:30-8:00 pm at ACPA Nashville.  
C. 2006 Annual Conference Hotel Reservation – Tracy Benner suggested that we go ahead and reserve the Radisson Hotel Worthington for next year’s Annual Conference.  She also shared that she had been in communication with Wanda Overland about this possibility and that Wanda would let her know on Friday if OASPA was in agreement that we go ahead with the reservation.  Discussion ensued.  Tracy Benner moved that OCPA go ahead and reserve the hotel for the 2006 Conference.  Paul Putman seconded the motion.  Motion passed.
VI.
Executive Board Meetings

A.   April 15, 10-3, Otterbein College
VII.
Announcements and Adjourned at 6:29 p.m.

Respectfully submitted, 

Amy Lahmers
February 16, 2005

